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St Matthew’s Catholic Primary School

Positive Behaviour Policy.

This is St Matthew’s Catholic Primary School’s policy for behaviour and discipline and is set within the context
of the whole school aims and mission statement.

“Love, Learn and Shine together with Jesus”.

Rationale/ Overview:

In our Catholic School, we strive to develop the whole person by providing a caring ethos where everyone feels
safe, confident, valued and respected. This policy addresses both the promotion of positive behaviour, in
accordance with our school’s general aims and ethos, in relation to children’s personal, social and moral
development, and also our policy on rewards and recognition as well as consequences with regard to pupils’
behaviour. It also contains our policy on suspensions and permanent exclusions. Behaviour polices, set high
expectations for children and adults based on ethics which are rooted in gospel values and the teaching of the
Catholic Church. Our policies emphasize the importance of personal responsibility and the need for justice whilst
also facilitating healing and reconciliation. These expectations are reflected in our shared values which are
evident within the Whole pupil Code of Conduct / home school agreement and the school mission statement
“Love, Learn and Shine Together with Jesus”.

We are informed by DFE guidance for behaviour in schools “ Behaviour in schools: advice for headteachers and
school staff”. Updated July 2024.

We regard it to be a highly important aspect of children’s education and development that they learn to behave
well towards others and towards the community in which they live. We therefore promote conduct and
behaviour rooted in gospel values and which uphold the dignity of the human person. Good behaviour underpins
effective learning, and children need good personal and social skills in order to live fulfilling and rewarding lives
as adults.

Policy Aims:
The primary aim of our behaviour policy is to promote acceptable behaviour. We have school rules and the
staff do not ignore unacceptable behaviour. This policy also aims to:

e Tocreate an environment which encourages and reinforces positive behaviour.

e To ensure that children follow Gospel and British values

e To define acceptable standards of behaviour.

e To encourage consistency of response to both positive and negative behaviour.

e To promote self-esteem, self-discipline, respect and positive relationships.

e To ensure that the school's expectations and strategies are widely known and understood.

e To encourage the involvement of both home and school in the implementation of this policy.

e To ensure all staff, parents and children are aware of their roles and responsibilities in regards to
behaviour management


https://assets.publishing.service.gov.uk/media/65ce3721e1bdec001a3221fe/Behaviour_in_schools_-_advice_for_headteachers_and_school_staff_Feb_2024.pdf
https://assets.publishing.service.gov.uk/media/65ce3721e1bdec001a3221fe/Behaviour_in_schools_-_advice_for_headteachers_and_school_staff_Feb_2024.pdf

e |t is a primary aim of our school that every member of the school community feels valued and
respected, and that each person is treated fairly and well. We are a caring community, the

e values of which are built on mutual trust and respect for all. The school's behaviour policy is therefore
intended to support all members of our school community in living and working together in a mutually
beneficial way. It aims to promote an environment in which everyone feels happy, safe and secure.

e The school has developed a code of conduct with staff, children and families, but our behaviour policy
is not primarily concerned with rule enforcement. It is a means of promoting good relationships, so
that people can work together with the common purpose of helping everyone to learn. The school
expects every member of the school community to behave in a considerate way

e towards others.

e We aim to treat all children fairly and to apply this behaviour policy consistently.

e This policy aims to help children grow in a safe and secure environment, and to become positive,
responsible and increasingly independent members of the school and the wider community.

e The school aims to promote and reward good behaviour, as this will develop an ethos of kindness and
cooperation. This policy is designed to promote good behaviour, rather than merely deter anti-social
behaviour.

STANDARDS OF BEHAVIOUR

Behaviour which, in any way, disrupts learning, is unacceptable in our school, and, through the constant
promotion of positive behaviour, we seek to minimise, if not eliminate any such behaviour. Through carefully
kept notes and records we are able to effectively support pupils through Behaviour Support Plans. Alongside
this policy, we are an inclusive school and endeavour to meet the needs of all children, including those with
SEND and emotional and behavioural difficulties. We can offer additional support through positive individualised
Positive Behaviour Support Plans and interventions such as individualised behaviour support, and PSHE- Circle
Time. We are also supported by external partners who provide specialisms that the children can access e.g.,
Counsellor, Beautiful New Beginnings. Discrete curriculum links can be seen through our safe messages/ SMSC
mapping and tracking and PSHE curriculum.

In seeking to define acceptable standards of behaviour, we acknowledge that these are goals to be worked
towards. The school has a central role in the children's social and moral development just as it does in their

academic development. Just as we measure academic achievement in terms of progress and development over
time towards academic goals, so we measure standards of behaviour in terms of the children's developing
ability to conform to our behavioural goals using the behaviour curriculum map.

The children bring to school a wide variety of behaviour patterns based on differences in home values,
attitudes and parenting skills. At school, we must work towards standards of behaviour based on the basic
principles of honesty, respect, consideration and responsibility. It follows that acceptable standards of
behaviour are those that reflect these principles and we aim to work closely alongside parents and carers to
ensure that the messages that are given at school, are also given at home.

In St. Matthew’s we use ‘The Zones of Regulation’ as a tool to support children with managing their own



behaviour. This is an emotional regulation tool that can guide our children to self-regulate their emotions, in
order to respond appropriately. It helps children to know and understand that problems, emotions and
reactions come in different sizes and that the size of the reaction has to match the size of the problem.
Children learn healthy coping regulation strategies which allow them to help themselves in different
situations. Together with ‘The Zones of Regulation’ and ‘Take Ten’ a resource in response to Mental Health in
primary schools. This tool also supports children in helping them to regulate their emotions.

Types of Behaviour

At St Matthew’s we know that not all behaviours are the same and that they can be loosely categorized into
low-level and serious behaviour. Both low-level and serious behaviour affects learning in the classroom and
must be treated consistently and fairly by the teacher. Please see below for a list of examples of serious and
low-level behaviour. N.B If a child continues to display low, level behaviour, over a period of time (see
flowchart in Appendix 3), this can be classified as serious behaviour over time.

Low-Level Behaviour and Serious Behaviour

Low-Level Behaviour Serious Behaviour
e Swearing
e Calling out e Physical assault
e Disengaged with learning e Fighting
e Name calling e Damage to school property
e Talking over the teacher e Continued refusal throughout the day
e Making noises e Leaving the classroom unsupervised
e Getting out of seat behaviour can be loosely categorized into ed

e Repeated name calling

e Repeated yellow cards (record date and
frequency in planner- more than 3 times over
a 2week period)

e Sexist, homophobic or discriminatory
behaviour

Low-Level Behaviour

If any of the above occur staff should immediately seek the support of a senior teacher

Mrs Walsh and Mr Brooks are both senior teachers in school and are experienced and trusted members of staff
who will decide suitable course of action. Please see list of below suitable actions:

» Sitin the senior leader’s classroom for an agreed length of time to reflect about behaviour

» Allow the child to work in the back of their classroom to remove from own classroom for agreed time

timeframe (rest of that lesson).

» At a suitable during the time the child is with the senior teacher they will discuss the behaviour ensure

they reflect, rebuild and restore.

» Reporting and recording on CPOMS is the responsibility of the class teacher to ensure chronology is

maintained. Senior teacher (Mrs Walsh, Mr Brooks) should add actions i.e., what they have done.



Serious Behaviour or Repeated Low-Level Behaviour
When the behaviour of the child is continuing or becoming serious (see flow chart in Appendix 8or table above),
it may be necessary to call for SLT. The circumstances for such are:

» If the child returns to class and behaviour continues then a member of SLT should be called. Member of
SLT will decide next steps and call parent if necessary to take the child home. A member of SLT should
always ring home for a child to be collected for the following:

» Swearing/ physical violence

» When dysregulated enough that may harm self or others with their actions e.g., chair, table.

Role of SLT
The role of SLT will be:
e Call parents to inform if a serious incident has taken place and or repeated refusal.
e If a child has been sent home, SLT must inform class teacher to arrange a meeting with parents in the
first instance. Then escalate depending upon school communications policy- Appendix 8)
e A member of SLT should check the daily CPOMS behaviour records — Mrs Gaskell/ Mr Edwards/ Mrs
Evans/ Mrs Black.
e SLT will keep records (SLT Log) this will be used to inform next steps.

If low level incidents continue and a pattern develops of more than 3 in a two-week period than class teacher
should inform parent. There should be no surprises with behaviour, parents should be regularly informed. Please
see behaviour flow chart (for an at a glance overview Appendix 3). Children will be asked to go onto a report
card (appendix 10) to help support behaviour. A letter will be sent home to state that the behaviour does not
meet the expectations of school, school has three letters that will be sent to parents detailing varying levels of
engagement/ next steps of the behaviour policy. See appendix 11.

School recognises the importance of teaching children’s positive behaviours. School has mapped out a detailed
behaviour curriculum that is taught across the school for a consistent approach. Appendix 1

In addition to this school has established a serious of relentless routines that teachers apply in class. Appendix
2

Use of Report Cards

Report cards can be used for a range of purposes such as to keep children on track, boost self-esteem and
from when children’s behaviour may need tracking over a period of time. Children on report cards will receive
positive praise for meeting their targets. Targets will be individual to each child and should be no more than 3
targets. As stated previously in this policy, children who are repeatedly receiving red cards (more than 3 times
in 2 weeks) will be asked to go onto a ‘report card’ (see appendix 10). Staff will have a meeting with parents
before starting on a report card. Children will remain on a report card for a minimum of 3 weeks to ensure that
the positive behaviours are embedded. Children will come to a member of the Senior Leadership Team at the
end of the week to share their progress towards expectations. School will keep a copy of all report cards as a
way to track patterns in behaviour.

The Head teacher will:

e Implement the positive behaviour policy, reinforcing the need for consistency throughout the school.
e Report to governors regarding the effectiveness of the policy



e Meet with parents/carers of challenging children

e Support staff when dealing with challenging behaviour and the law

e Ensure the health and safety and welfare of all children

e Praise and encourage positive behaviour with rewards and dedicated assemblies

e Ensure the school environment encourages positive behaviour

e Ensure that staff deal effectively with poor behaviour, and will monitor how staff implement this
policy to ensure rewards and sanctions are applied consistently.

e The SLT and head teacher analysis the school’s data around incidents and reports back to governors
with an outline of next steps regarding staff CPD or support for vulnerable groups
e |t is the responsibility of the headteacher, to implement the school behaviour policy
consistently throughout the school, and to report to governors, when requested, on the
effectiveness of the policy. It is also the responsibility of the headteacher to ensure the health,
safety and welfare of all children in the school.

e The headteacher supports the staff by implementing the policy, by setting the standards of behaviour,
and by supporting staff in their implementation of the policy.

e The headteacher has the responsibility for giving fixed-term exclusions to individual children for serious
acts of misbehaviour. For repeated or very serious acts of anti-social behaviour, the headteacher may
permanently exclude a child. These actions are taken only after the school governors and local authority
have been notified.

Staff will:
e Model positive behaviour

e Set high expectation and follow school relentless routines
e Offer the children choices and the chance to make the right decision

e Provide a personalised approach to the specific behavioural needs of particular pupils
e Record behaviour incidents (see appendix 2 for a behaviour log)

e Create a positive climate with realistic expectations

e Emphasize the importance of being valued as an individual within the group

e Promote, through example, honesty and courtesy

e Provide a caring and effective learning environment

e Encourage relationships based on kindness, respect and understanding of the needs of others
e Ensure fair treatment for all regardless of age, gender, race, ability and disability;

e Show appreciation of the efforts and contribution of all

e Manage the appropriate use of different rewards effectively.

e Inform parents/carers about the welfare and behaviour of their children

Parents

Parents are expected to:
e Reinforce the school’s behaviour code
e Support their child in adhering to the school rules and systems
e Inform the school of any changes in circumstances that may affect their child’s behaviour



e Discuss any behavioural concerns with the class teacher promptly

e Avoid commenting on school issues on social media.

e QOur school requests that parents and carers enter into a Home-School Agreement with the schooal,
agreeing to work in partnership with the school to promote the behaviours that we expect. The school
collaborates actively with parents and carers, so that children receive consistent messages about how
to behave at home and at school through conversations or meetings with parents and their child, home
school links, behaviour support planning and termly school reports and parent’s progress meetings

e The code of conduct is available to parents on the school website and we expect parents and carers to
understand and support this.

e We try to build a supportive dialogue between the home and the school, and we inform parents and
carers immediately if we have concerns about their child's welfare or behaviour.

e We work in partnership with parents and carers and we welcome conversations between families and
class teachers, senior leaders and the headteacher. More formal discussions can take place where
appropriate. If parents and carers wish to, they can contact the chair of the governing body, in
accordance with the school’s complaints policy.

The Children wiill:

e Follow the school rules and code of conduct

e Behave in an orderly and self-controlled way

e Beresponsible for own actions and their impact on others in the classroom and around the school
e Show respect to members of staff and each other, their work and property

e Move quietly around the school

e Treat the school buildings and school property with respect

e Accept sanctions when given

e Refrain from behaving in a way that brings the school into disrepute, including when outside school
e Always set a good example

e Always remember manners.

e Be kind to each other including, kind hands, kind feet and kind words.

e Be respectful to everyone

e Use social media responsibly in and out of school.

e Treat others, as you would like them to treat you.

e Be ambassadors for St. Matthew’s Catholic Primary School both in and outside of the school gates.

Where external support agencies are involved in meeting the needs of a particular child, the class teacher liaises
and works co-operatively with those agencies, as necessary, to support and guide the progress of the child. The
class teacher may, for example, in consultation with the school’s Special Educational Needs Co-ordinator
(SENDCO) discuss the needs of a child with the education social worker or the LA's behaviour support service.
Prior to the involvement of external agencies, the school will strive to meet the child’s individual needs through
a range of school interventions -reflect, rebuild and repair time, Circle time - PSHE, specific intervention
programmes and SEN targeted intervention support. The expectation is for support staff to work closely with
the class teacher/SLT to follow the school’s process for reporting and recording incidents as well as the protocols
for Reflect, Repair, Rebuild.



The role of governors

e The governing body has the responsibility, for agreeing as policy, these general guidelines on standards
of behaviour, and of reviewing their effectiveness. The governors support the headteacher in adhering
to these guidelines.

e The headteacher has the day-to-day authority to implement the school's policy on behaviour leadership,
but governors may give advice to the headteacher about particular disciplinary issues relating to
exclusion. The headteacher must take this into account when making decisions about matters of
behaviour.

Lunchtime & Playtime

Playtime is treated the same as any other time of the day and the same rules apply. On the main yard,
football can only be played within the football pitch on a rota basis. Other ball games may be played on
the pitch directed by the class teacher. Any inappropriate behaviour on the pitch will result in loss of pitch
time up to 2 weeks. Selections of small equipment games and activities are in place on the main yards,
these games are located inside the container on the main yard. Mentors assist the staff with their roles.
Mentors are children from across the school who are trained to ensure all children are included, encourage
friendship groups and promote positive play. The front yard is to be used as more of a quiet area for those
children to wish to read, draw or play board games etc.

Additional support will be given at lunch/play times to promote positive behavior and modelling how to
play games with others, take turns, and share. The teaching assistants and staff on duty will promote good
behaviour/game playing. They will follow the school behavior policy and record any incidents accordingly.

Pupils conduct outside the school gates

At St Matthew’s Catholic Primary School, we have high expectations of the children’s behaviour and would
expect the children to behave appropriately on their way to and from school, and when wearing the school
uniform. We would also expect them to behave appropriately when they are engaged in extra-curricular
clubs and extended school activities which take place beyond the normal school day — e.g.: football
matches. Incidents outside school that affect school will be investigated and sanctions applied.
Attendance on school trips and residentials are deemed to be a privilege and therefore any child who
cannot display appropriate behavior at all times will not be accepted onto the school trip.

Any poor behaviour outside of school (including incidents on social media) which can be associated with
our children or our school will follow the sanctions as outlined in this policy. School is proud of the
reputation of our school and will always strive to ensure that our children show good standards of conduct
at all times.

Rewards and Recognition. Reflect, Repair, Rebuild.
We praise, encourage and reward children for good and helpful behaviour in a variety of
ways:

e Teachers praise and recognise children for considerate, positive behaviour in such a way



as to underline its value to our school.

e Classes use praise, stickers and Dojos, praise post cards home, special responsibilities/privileges/ treats
and sports incentives to acknowledge good behaviour, to acknowledge outstanding effort or acts of
kindness in school and these are recorded by staff. Children are held up as role models for others and
are acknowledged publicly praised for making the right choices.

e Each week, we nominate a particular child from each class to be named in assembly. The child receives
a certificate and this is shared with the children and families through our school newsletter website and
twitter.

e All Classes have an opportunity to take part in achievement assembly where they are able to show
examples not only of their best work, but of considerate behaviour towards others.

e Star awards are to be used for good work in books, teachers and TAs should either write star award or
use a stamp to show the child has been given the reward.

After 25 stars the child gets a bronze certificate & pencil
After 50 stars the child gets a silver certificate & pen
After 75 stars the child gets a gold award & medal

e Dojos should be used for positive attitude to work, using the good to be green as a tool to support, good
manners, involvement in lessons, and any other positive behaviours including playtime and lunchtime.
Each class will have Dojo teames, all individual Dojos will feed into the weeks group score. The Dojo teams
will be called after famous Liverpool people: Chavasse, Wilkinson, Archer and Braddock. The team with
the most points across the school will be recorded on a whole chart in assembly, this is a visual
representation of behaviour. Each half term the Dojo team winners will be rewarded. List of rewards
compiled at the start of the year.

e Headteacher certificates are given to children who have shown consistent hard work, exemplar
behaviour or have been recommended by other adults in school for attainment or achievement. Each
half term their celebration assembly will include head teachers awards — 1 child per class.

Please see appendix 4 — rewards overview

Good to be Green

School also Uses to Use Good to be Green as a means of implementing this policy. By successfully managing
behaviour in all areas of school a productive an effective behaviour management strategy and cooperative
learning environment is established. The benefits of clear systems are wide ranging. Allowing all of our students
to get the most out of their time spent in school. See details below:

Stage 1: Setting the Stage

All school staff will work with all pupils to set the standards of behaviour for in school, including in the classrooms
and around the building. Give examples of great and poor behaviour and decide any consequences and rewards.
Learners will be involved at this stage so they are more likely to be invested in the scheme and behave better.
Class rules and charters will be agreed at the start of the year. All classes will set up cardholder and show the
pupils the different cards. The school behaviour curriculum will be taught by all classes at an age-appropriate
level.

Step 2 — Everyone Starts Green
At the beginning of every school day, all pupils start with a Green Card and a fresh start. Any previous behaviour

will be forgotten, giving pupils the chance to change their behaviour patterns.

Step 3 — Using Behaviour Cards



During the day staff will use identified cards to let pupils know how they feel about their behaviour. The Stop
and Think Card will be used when you feel that a gentle reminder of your expected standards of behaviour is
needed. Staff will display the card in the child’s cardholder pocket. If the undesired behaviour continues, then
staff should swap the card to a warning card. If the behaviour still persists you would issue a consequence card
and school sanctions will be agreed — there is not a one size fits all, staff to use professional judgement.

Step 4: Reward Good Behaviour
Cards will be used to reward those children who demonstrate the expected behaviour e.g., at the end of the
week reward any pupils who have been ‘Green all Week’.

The school acknowledges all the efforts and achievements of children, both in and out of school. Early Years
Learning Journeys contain information regarding children's wider achievements beyond school, thereby
recognising personal endeavour and positive motivation.

The school uses the process of reflect, repair rebuild to implement the school code of conduct, and to ensure a
safe and positive learning environment. The safety of all of our children is paramount. In order to support
children with their behaviour we have developed 12 key strategies to promote consistency across the school.
These strategies are proactive, responsive, verbal and non-verbal.

State the Obvious The Help Script Choice Drivers
One Calm Voice Partially Agree (“Yes, and...”) Tactically Ignore
Reflect, Repair, Rebuild “Thanks” The Help Protocol
Lead into Learning Change of Face Personal Space

The class teacher discusses the school code of conduct with each class. In addition to the code of conduct, school
has identified expectations for classroom, moving around the school, playground, lunchtime behaviour.

In this way, every child in the school knows the standard of behaviour that we expect in our school. If there are
incidents of inappropriate behaviour, the class teacher discusses these with the whole class.

The school does not tolerate bullying of any kind. School is planning to apply for Anti-bullying Quality Mark in
2023 -2024

If we discover that an act of bullying or intimidation has taken place, we act immediately to stop any further
occurrences of such behaviour. While it is very difficult to eradicate bullying, we do everything in our power to
ensure that all children attend school free from fear of any kind from others.

All members of staff are aware of the regulations regarding the use of force by teachers, as set out in the
document. DfE “The Use of Reasonable Force” July “13. Teachers in our school do not use any kind of physical
force as punishment. They will only intervene physically to restrain children in order to prevent injury to a child,
or if a child is in danger of hurting him/herself. The restraining actions that we take are in line with government
guidelines on the restraint of children.

Suspensions and permanent exclusions




We are an inclusive school and do not wish to exclude any child, even when they exhibit serious behavioural
difficulties. We will take every reasonable step as part of our graduated response in supporting children including
Behaviour Support Plans and Positive Handling Plans plus extra support through interventions such as 1-1 SEMH
support, alternative learning environment in school all of which are to ensure that exclusions are avoided. We
also request our external partners to support pupils in school who are raising behavioural or SEMH concern.
However, in extreme cases, it may be necessary to exclude.

The school follows the statutory guidance, Suspension and permanent exclusion from maintained schools,
academies and pupil referral units in England, including pupil movement Guidance for maintained schools,
academies, and pupil referral units in England August 2024 and has regard to the standard national list of reasons
for exclusion.

Only the headteacher (or an acting headteacher) has the power to suspend or permanently exclude a child from
school. The headteacher may suspend a child for one or more fixed periods, for up to 45 days in anyone school
year. In exceptional cases, usually where further evidence has come to light, the headteacher may issue another
suspension or a permanent exclusion to begin immediately after the end of a suspension. In extreme and
exceptional circumstances, the headteacher may exclude a child permanently.

If the headteacher suspends or excludes a child, s/he informs the parents or carers immediately, giving reasons
for the suspension or exclusion. At the same time, the headteacher makes it clear to the parents or carers that
they can, if they wish, appeal against the decision to the governing body. The school informs the parents or
carers how to make any such appeal.

The headteacher informs the LA and the governing body about any permanent exclusion, and about any fixed-
term suspensions beyond five days in any one term.

The governing body itself cannot either suspend or exclude a child or extend the suspension period made by the
headteacher.

The governing body has a discipline committee which is made up of between three and five members. This
committee considers any exclusion appeals on behalf of the governors.

When an appeals panel meets to consider a suspension or exclusion, they consider the circumstances under
which the child was suspended/ excluded, consider any representation by parents/carers and the LA, and
consider whether the child should be reinstated.

If the governors' appeals panel decides that a child should be reinstated, the headteacher must comply with this
ruling.

Drug and alcohol related incidents

It is the policy of this school that no child should bring any drug, legal or illegal, to school. If a child needs
medication during the school day, the parent or guardian should notify the school and ask permission for the
medication to be brought. The school follows the policy and guidance on the administering of medicines as set
out by Liverpool Education Authority. Further details are available at school and on the website.



The school will take very seriously misuse of any substances such as glue, other solvents, or alcohol. The parents
or guardians of any child involved will always be notified. Any child who deliberately brings substances into
school for the purpose of misuse will be excluded for a fixed term. The child will not be readmitted to the school
until a parent or guardian of the child has visited the school and discussed the seriousness of the incident with
the headteacher. If the incident is repeated, the child will be permanently excluded, and the police and social
services will be informed.

If any child is found to be suffering from the effects of alcohol or other substances, arrangements will be made
for that child to be taken home.

If a child is found to have deliberately brought illegal substances into school, and is found to be distributing
these to other pupils for money, the child will be permanently excluded from the school. The police and social
services will also be informed. We also pay due cognisance to DFE guidance, Searching, Screening and
Confiscation 2022. 10 Child-on-

Child sexual violence and sexual harassment

Sexual violence and sexual harassment are never acceptable, will not be tolerated. All staff understand the
importance of challenging all inappropriate language and behaviour between pupils

Following any report of child-on-child sexual violence or sexual harassment offline or online, the school will
follow the general safeguarding principles set out in Keeping children safe in education (KCSIE). The designated
safeguarding lead (or deputy) will be informed by staff through CPOMS and DSL will advise on the school’s initial
response. Each incident will be considered on a case-by-case basis.

The schools PSHE and safeguarding curriculum

Banned Items
Prohibited items include:

* knives or weapons;

¢ alcohol;

e illegal drugs;

¢ stolen items;

e tobacco and cigarette papers;

e Chewing gum

¢ Mobile phones

e fireworks;

¢ pornographic images;

¢ any article that a member of staff reasonably suspects has been, or is likely to be, used to commit an offence
or injure a person or damage property; and any item specified as banned are able to be searched for in line with

to DFE guidance, Searching, Screening and Confiscation 2022.



REPORTING BEHAVIOUR AND MANAGING IMPACT

Behaviour Logs — CPOMS

A system is in place for logging any incidents or concerns relating to a child's behaviour, whether it be incidents
in the classroom or in the playground. This enables us to keep a trail and address persistent issues. It is the
responsibility of staff to report incidents, which warrant a record on the behaviour incident on CPOMS. It is the
role of SLT to collect and monitor incidents recorded on CPOMS as directed by the head teacher.

Sanctions are always recorded on CPOMS.

The use of sanctions should be characterised by certain features: -

. It must be clear why the sanction is being applied.

J It must be made clear what changes in behaviours are required to avoid future punishment.
J Group/Class punishments are not allowed.

J There should be a clear distinction between minor and major offences.

J It should be the behaviour rather than the person that is seen as wrong.

Where a loss of playtime is the sanction the class teacher must arrange for the child to have the opportunity to
go outside for 5 minutes with an appropriate adult.

Monitoring and review

The headteacher monitors the effectiveness of this policy on a regular basis. S/he also reports to the governing
body on the effectiveness of the policy and, if necessary, makes recommendations for further improvements.

The school keeps a variety of records concerning serious incidents and these are monitored on a regular basis
by the school’s safeguarding governor and school SIP.

The headteacher keeps a record of any child who is suspended for a fixed-term, or who is permanently excluded.

It is the responsibility of the governing body to monitor the occurrence of both fixed-term suspensions or
permanent exclusions, and to ensure that the school policy is administered fairly and consistently. The governing
body will pay particular attention to matters of equality and discrimination; it will seek to ensure that the school
abides by the non-statutory guidance Equality Act 2010: advice for schools 2014 and that no child is treated
unfairly because of a protected characteristic.

The governing body reviews this policy every 2 years. The governors may, however, review the policy earlier
than this if the government introduces new regulations, or if the governing body receives recommendations on
how the policy might be improved.



Relentless Routines - Appendix 2

RELENTLESS ROUTINES IN RECEPTION

What do children do when they first arrive?

e cChildren come into class via the outside area on the playground/breakfast club. They hang up their
coats and bags on their peg and put their water bottle in their class boxes. The children find their
self-registration name to signify them being present.

= Children then find a space at a table to practise writing their name on a whiteboard until the adult
is ready to begin the register.

- Children will be brought to the carpet using 1, 2, 3 fingers and they will find their carpet place. after
the register, we say our prayers with selected prayer leaders leading them and go through the days
of the week.

= After our phonics lesson, we do “Wake up shake up” before commencing our English lesson.

During all lessons

= cChildren will be expected to sit and listen in their carpet places following the classroom rule
pictures; listening ears, looking eyes, sitting well, hands up to answer questions (no shouting ocut)
and teachers will reward individuals who demonstrate these throughout the lesson with dojos and
stickers, always paying attention to best first practice.

- When a teacher wants to prowvide the class with further instruction, the teacher will raise one arm
for Team Stop and will wait for all children to do the same. This shows all members of the class
have stopped what they are doing and are ready to listen to their next instruction.

How do children transition around class?

- wWwhen transitioning around the classroom, children will follow the 1,2,.2 hand signal so they can
mowve sensibly and safely to their next area.

What about snack?

= Snack in the morning is presently a rolling snack with & children to be seated at a time in the snack
area. Children will enjoy their own snack and drink their milk/water. Staff will establish good
hygiene routines with children by modelling how to wash hands effectively. Children will clear away
their own rubbish/dirty dishes.

What about tidy up time?

After continuous prowvision, the teacher will use Team Stop and play the Tidy Up Time song. On hearing
this, children will go to their tidy up area to work in their teams to tidy their area.

what do children do to get ready for lunch?

- Lunch is straight after tidy up time so children return from their tidy up area and sit in their carpet
place. The class teacher reads a story whilst children are sent group by group to the toilets and/or
hand washing with the LsA stationed at the toilets. Children return to the carpet after
toiletfwashing. Children are lined up by their lunch choice. To line up sensibly, children will follaw
the 1,2,3 rule and are taken to the hall by their LSA, ensuring there is an adult at the front of the
line and an adult at the rear.

wWhat do children do in the dinner hall?

=  children should be encouraged by adults to use & knife, fork and spoon and to carry their own trays.

wihat do o

ledren do after lunch wihen returning to class ?

- LSas line children up at outside doors and lead them where the children it in their carpet place to
await afterncon register. Before the next lesson, the class teacher will remind the children about
behaviour expectations before beginning the afterncon lesson.

Are there routines for |

ning up?

- When the o
returning in

dren have been outside, they are asked to line up at the outside door before
Y.

wWihat about home time?

- At the end of the day after child-initiated play has finished, the children tidy up in their teams and
come to thair carpet place. The children are resd = story whi the LSA hands out
jumpers/ecardigans, The children are then sent row by row to collect their coats, bags and water
bottles. Children return to their carpet places and awalt their parents/carers until they are called by
the staff member on the door.

Rewards and Sanctions

=  Staff will use a range of rewards and sanctions to support positive behawiour.

= At the end of the day, 3 dojas for being on green, 1 dojo for stop and think and no dojos far
WEITHNE Or consequence cards.

- Dojos can also be rewarded for doing as expected (1 dojo), demonstrating expected behaviour

without being asked (2 dojos) and exceptional behaviour (5 dajos)
=  Sanctions should follow behaviour flow chart.,

PLEASE NOTE: Al teactrers to use the 1, 2, F approoacty fnn oll lessoms.



RELENTLESS ROUTINES IN KEY STAGE ONE

Start of the Day

= When children arrive in the morning they should come straight into the building and get ready to
learn in a calm way:

®  Firstly, they put their things away, sit in their seats and write the date, and complete their basic

skills in their basic skills book.

Teacher remind children of the expectations within the classroom, and complete register.

= Children then put books away silently and get ready for Phonics.

= Children go quietly to Phonics, walking down the corridor and wait ready to learn.

During Lessons

= Children will be expected to follow the SLANT (sit up, listen, ask and answer questions, no
interruptions, track the speaker). Dojos will be given to reward children who are following SLANT.

» Teachers to use silent RWI signals as a part of their relentless routines including: 1,2,3 to the carpet
and back, MTYT, TTYP.

Before and after Break

e Children go to toilet before break (with an adult).
e Children get their coats out of the wardrobe sensibly.
# Children eat bagels outside at break time and water bottles are taken outside in boxes.

Before and After Lunch

e Children line up in line order and stay in silence ready to leave the classroom.
= Children will walk to the hall in silence and can visit the toilet at the allocated time.

Rewards and Sanctions

& Staff will use a range of rewards and sanctions to support positive behaviour.

e Staff will use a range of rewards and sanctions to support positive behaviour.

= At the end of the day, 3 dojos for being on green, 1 dojo for stop and think and no dojos for
warning or consequence cards.

= Dojos can also be rewarded for doing as expected (1 dojo), demonstrating expected behaviour
without being asked (3 dojos) and exceptional behaviour (5 dojos)

= Sanctions should follow behaviour flow chart.

Toilets

e Children will go at a set time including before break and lunchtime. If children are spending an
extraordinary amount of time or using the toilet frequently throughout the day, resulting in lost
learning, children will be asked to complete work to the required standard. A staff member must
supervise children whilst they are at the toilet.

T )

- Children will vwalt In thelr carpet spaces and an adult will select children to go and get thelr coats,
water bottles and book bags.

= Teachers will call children to stand up as parents can bee seen outside of the door (Years 1, and 2
Fir).

End of Day

PLEASE NOTE: All teachers to use the 1, 2, 3 approach in all lessons.
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RELEMNTLESS ROUTIMNES IN KEY STAGE TWO

Ready for the day

Wwhen children arrive in the morning they should come straight inte the building and get ready to
learn in a calm way:

Firstly, they put their things away, si

n their seats and either read their book for pleasure or take
whiteboards out for morning work.

Teacher remind children of the expectations within the classroom, and get books out ready for
English.

Ready to learn

Date and LO written in books and underlined neatly with a ruler.

Once completed children should put stationary inside their book, close their book and sit ready to
listen.

Children will be expected to follow the SLANT (sit up, listen, ask and answer questions, no

interruptions. track the speaker). Dojos will be given to reward children who are following SLANT.

Ready to read (when requiring class reading)

= Children to be silent and show good listening skills.
e  wWhen following a text, children should have on finger on the page following the words as they read.
Ready for break

= Children go to toilet before break {with an adult).

= Children get their coats out of the wardrobe sensibly.
e Children to line up quiethy in line order.

-

Children eat bagels. milk and fruit outside at break time and water bottles are taken outside.
Ready for lunch

Children line up in line order and stay in silence, ready to leave the classroom.
Children will walk to the yard in silence.

Children wait for their allocated time slot for lunch and must line up sensibly ready to go into the
hall

Ready classroom
e Tables and carpets must be clear of clutter and egquipment put into the correct place.

Children hawve until the end of the class chosen tidy up song to do this.

Ready for home time

e  Children will wait in their seats and an adult will select children to go and get their coats, water
bottles and book bags.

e Children to line up quistly in line order.

Children to walk quietly outside and sit in their line order.

Children to put their hand up when they see a parent/guardian and remain seated until teacher has
allowed them to leave.

Rewards and Sanctions

Staff will use a range of rewards and sanctions to support positive behawviour.

At the end of the day, 3 dojos for being on green, 1 dojo for stop and think and no dojos for
wrarning or consequence cards.

Dojos can also be rewarded for doing as expected (1 deje), demoenstrating expected behaviour
without being asked (3 dojos) and exceptional behaviour (5 dojos)

Sanctions should follow behawviour flow chart.

Toilets

Children will go at a set time including before break and lunchtime. If children are spending an
extraordinary amount of time or using the toilet fregquently throughout the day, resulting in lost

learning, children will be asked to complete work to the reguired standard. A staff member must
supervise children whilst they are at the toilet.

PLEASE NOTE: All teachers to use the 1, 2, 3 approach in all lessons



17



18

Appendix 3:
Written statement of behaviour principles

eEvery pupil understands they have the right to feel safe, valued and respected, and learn free from the
disruption of others

e All pupils, staff and visitors are free from any form of discrimination

eStaff and volunteers set an excellent example to pupils at all times

eRewards, sanctions and reasonable force are used consistently by staff, in line with the behaviour policy
*The behaviour policy is understood by pupils and staff and parents/carers.

*The exclusions policy explains that exclusions will only be used as a last resort, and outlines the
processes involved in permanent and fixed-term exclusions

*Pupils are helped to take responsibility for their actions

7

eFamilies are informed of behaviour incidents to foster good relationships between the school and pupils
home life

*Pupils are supported by the Zones of Regulation to identify their feelings and have the ability to use
strategies to self-regulate

o Staff will always listen and will endeavour to understand the causes for the behaviour

*The governing board also emphasises that violence or threatening behaviour will not be tolerated in any
circumstances.
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Appendix 4: Behaviour Reflections Reflection Sheet Date
Name class
Reflect.

Use of Story/Social Story/Drawing/Role-Play etc if needed
What | did.

Who was involved?

What | was thinking and feeling at the time

Who has my behaviour affected?

Repair.
* Provide the opportunity to "fix things up". "Do” sorry.

* Restore.

Rebuild.

» Share strategies i.e. “What can we do differently next time.”

* Links to learning
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Appendix 5 Incident log for children displaying additional needs

St Matthew’s Catholic Primary School. Incident Log
Complete by ticking boxes below, if they are sensory seeking make a note of what you have

observed.

Make a note of any triggers. This will help us identify and meet the child’s needs.

Name

Class

Date

Throwing

Hitting

Kicking
furniture

Kicking
others

Running
away

Refusal

Damage
(resources
, displays)

Sensory seeking
(describe/explain)
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Any triggers identified?

Appendix 6 Pupil support plan
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Start date

Review date

Signed by
Parent
Teacher

SLT

Support Plan for

Class

Has child any additional/specific needs:

Cognition and Learning / Communication and Interaction / Social, Mental and Emotional Health /Sensory/ Physical

Is child on the SEN register? YES/NO

Reason for support plan/Area of concern

Target

Desired outcome

Strategies & Provisions

Key staff

Review

Reviewed by




23

Behaviour displays in school — Appendix 7

Class displays:

All should be titled — Behaviour in St. Matthew’s / class displays can reference class
tree name

Class/ school rules should be evident and evidence that children understand or have
signed to agree them

Good to be Green charts should be evident and being used.

Examples of model behaviours — photographs / pieces of writing should be evident
Should be working walls — e.g., if a positive behaviour is seen — can be noted on post
it and added to the display

Reward chart — noting agreed rewards

Dojos evident — 4 groups should be listed- including names of children and the team
they are in and scored recorded so children see that it is valued and work towards
goals

Star Awards for work in books — chart should be evident so children know good work
in books will be rewarded — working towards — bronze/ silver and gold awards.
Weekly behaviour certificate winners.
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Appendix 8- Communications Flowchart

Appendix A - Communications Procedure

Learning Pastoral Concern Concern relating to a lssues relatingto | Concerns & Cueries
Concern particular leaming or physical staff Relating to School
& reed Administration
+ +
+ +

Pleais raje
WOLr EQMEEr
with yaur
child's clais
teachsr in the
first instance,

|Pastoral care corwers dur
sppart of your child's
indridual nesds, and
emotional well-being and
Felps them with ary
perianal problerns they
riay be experiencing at
gchool.)

Whers & camdern is relsted to a
special need and you feel an
adjustment may be required to
iupport succesiful keaming
e, Biues related to AS|
(autistic s pectrum indicators),
dyslexia or dyspramia or
phyiical disabilities

+

Pleage raite your concern
wiith yauwr child's class
teachser.

4

Fleaie arrange an appainbment
wiith our Assetart SEMD g,
sz Boberts.

b

Please arrange an
appointrment with bs Black

&

if wou Feel the class teacher cannot help,
please contact the Adsitant Meadteachers

BArs | Evans

Mr M Edwards

Pleases cantact the schoal office to arrange an

appointment.

If after following theie sheps you remdin
ooncerned, please arrange a mesting with
Mirs Gaskell our Deputy Headeacher

4

Flease arrange an appointment
with awr SEMDCO Mrs Gaskoell

Flaase maks an
appaintment to speak
with an Asdistant
Head Teacher, Mirs
Exares ar Mr Edwards.

If after following
thete siEps you
FETTREIM Corcerrd,
please arrange &
mieeting with s
Gaskell our Deputy
Headta schar

Pleais speak to our
Seniar
Administration
Oificer Mrs Tippey
whao will then refer
to Business
Administration in
the absence of &
School Business
Manager if required.




25

Appendix 9

Liran Ll

Cal|ing cul, Elkng ear Teicfemr, =dakn g néisid,

RETLng cult of sea, Disengagad in barsing, name

caling

U tha Goesd 1 be Sredn bd a Bral staring pois

¥ child gats v ried Lard = risa® 2%3 18 10 dnd kil wdll
i el ek b v e S i LS daapert i niidied |

L @ o b o e e

kirs ‘Walsh o Mr Broski

Serious Behasioui

Swwading physical assault Mgst i, damags = hos
argperly, fonbnued reluidd, Waving S £lidiraam un
Sl piervaed, pediniiin ol b5y prahisted iwms,

s i, il hemophobic & deadrimisatary

sahaviow, rapeited name cGaling. rezssated el ow

ca i should be recordsd s ki plannar (=re

than 3 awar & 3 wdek peciod| idecs shoukd be ssagin

i ST

M any ol the ahove take place daide call Mar a
rarm b ol SLY = B Sime, Gaikedl, M Evans, B
Edmardi asd fdes Hlack

Pdra Walkis or M1 Brooks

Sesior bedchar ool dadide suntable csurse of #lian.
Fhiva e e Nt of be ko suitable actsens:

S e mesnr Leistacs claswdam for an agraed

I nith ef Bi= 1 rafa e ahadl bebbesar

Kl thie child to wark ntha baek sl thier
ClanrEEm LE rarm e from amn Cassneem ler apaed

=4
Ti=sald i

- AP & damEble tisE whilen tha ehild B s22h the
danbee it hie thay will distuss 1The Bahie oo efire

thirp sy, rabuilE and rdtore.

fsporting asd recarding on gggRs the
riekstsni by al the Sass 10k 10 Snsure
cEranoksgy s Saimaisad, Senier mathar (Mrs Wakis,

Pl Beoskal shoadd add Sction i wHhat thiy Save

diznu.

Pelie=kbar of SLT well decidie s 1% and call pasant
il risesiidan rp 1 ta ke tha chid ho=s. & me=5ur &l LT
shaoild dlmaygi fing home Lo & cdhild o B colketed
fas tha Talsweing:

E Evciarngl phydical visdendie

E VEmn s ragu latad s h that mep Bar=
sall & athard with thisr actiosd g g char, 1a8ha. This
miual Ba toneatieslly ded Mer all childman dérads the

axhasa]

Sl rad s fudal BeodpSsat that dig. This dhold
Ea conatiest throaghoul B whale sches] Tar al

cEaldian

Flarmbyier af SUT dheald esior e cliss mache providid
wedrk that gan b campletad gt hama,

Sl TeEcFr Al d snduce i child rlurd 1S
clidd ance relletlion &is laken dade and the &5id &

raddy 18 el Ui

i a child hid bésn 202 home a8 maeling must be
arramged ason returs o Hicuss bESEvour, nesl $%esd

and SEpa it s

i laey el o b 1 Sl 5l Gnd & palten deeilops
e mere Thin 3 @ Leab kel @il san <lagy
L e e sl 1slarm pasenl Teare dhould Ea 55

Surer b mil5 b e hiedir. carantd thoild Ba maealaiy

A membes ol SLT shoud ek the daly gagss
Eahiwioar reddrdd = Brs Gasksll’ Br Edwardil Blid
Evansd Mirs Black.

SLT will s racerds (SUT Log b véis will be uied 10

iri s i s a® il fri.
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Appendix

Report Card 10

RECORD CARD  Child's Name
Reason for Card —
Targets -
R | Refusal to follow instruction/do work W | Wilful damage to property KE Kicking furniturewalls/chairs
D | Disrupting the learning of others RA | Running away from adults T Throwing things
VA | Verbal/swearing/answering back to adult LC | Leaving classroom without permission PVP | Physical violence towards peers
VP | Verbal abuse to peers TM | Teasing and name calling PWA | Physical violence towards adults
Start lesson1 | Lesson 2 Break lesson Lunch Lesson 1 Lesson 2 | End of day
of day time lining up
etc
M
T
w
Th
F
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Appendix 11

st Matthew's Catholic Primary school

Love Learn and Shine Together with Jesus Headbeacher: irs C Sime

Dizar Pereat'Carer,

1 ame writing o imbome vou that recently, wour child, , has not been meeting the
cupecied standands of behaviour in school. 12 is inporam for 2l pupils o folbow our school’s belayiser and
relationship podicy, and 1 would appreciate it if you could kindly tmke the tisee fo discuss this maiser widh your
child.

We believe that with your seppon ad & genthe reminder, your child willl make the necessary improvements
Should their bebavicoar mod ingprove, 1 will nesch ot agaim, and we can armange a meeting i disowss how we can
work ogether to address the issue. However, at this pedm, | an confidess thot with vour guidomee, year child
will get back on track.

Yours: simcerehy,

Class teocker namne:

Class bracker sigmature:

THaie:

Behaviouar letter 1

Behaviour Letter — Refarn SHp. Please retumn this slip 10 school so ccmfing you have received this letter.
Thank wom.

Name of clild:

Parent'carer name: Eigmerure:

TEy O co= @ M
-
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t MatlNeW 5 dliiUuLie T rrrrmn y ==ss=="

Love Learn and Shine Together with Jesus Haadieacher: Mrs C Sims

Dear Prreat' Carer,

Following my previces letter reganding the behaviour of . L regret @0 inform you
thai despite the reminder, they are still having difficulty adhering to our school's Relationships and Behaviour
Policy and neeeting the expecied standards of behavieur,

As @ result, we will be placisg yvour child on a belaviour card 1o help msonitor and suppoet thedr improvement.
This will give us a clear way %o track progress and encourage positive chamges in their conduct.

1 would appereciate i if you could contact the schonl affice w0 amamge a meeting with me after school, 50 we can
discuss the best way Sorward amd how we cam wark sogether o support your child.

Thank you for your understanding and cooperation.
Yours simcerely,
Class teacher name:

Class teacker sigmaiure:

Thate:

Behaviour Letter I — Retarn Slip
Please return this slip 1o school so comdimms ywou have received this letter. Thank you.

Name of child:

PSOM oy = o g
\_I,."?.. Q M@ﬁ L
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Matthew's Catholic Primary School @

Love Laam and Shine Together with Jesus Haiteac her: Mrs © S

Diear Prreat' Carsr,

1 am soery to imfioms wou that, despiie our previous meeting and the befaviour card we put in place,
has contizued 0 struggle with meeting the expected behaviour standards ad schoal.

Al this stage, we believe that a more stnechared and supportive approach is necessary 1o help isnprove thedr
behavicur, To disosss how we can best sappont your chidld, | would like o invite you to a meeting, with the
Head Teacher, the Special Educational Meeds Coordizator (SENCao), and myself.

Meeting detnil::
Trate:

Time:

Lo atioa:

11 this tinee is not convenient, please coatact the schood affice 1o aromge an albemative e Y owr presence
this neeetizg will be crecial in ereating a plan that cas positively ingpact your child's behaviour mowing forward.

Thank yom for your contized cooperation and suppot
Yours simcerely,
Class teacher name:

Class teacker sigmature: Daie:

Behavioar Letter 3 — Retura Slip
Please return this slip 1o school 8o comfiema ywou have received this lether. Thask yvou.
Name of child:

- ) |
By & o= 9 M 0L
I ——



